Champions,

 The Champion Housing Report for 2011 is ready for personalization and download. There are 2 versions one is optimized for professional printing (preferred method) and the other is optimized for personal printing (home or office).
Downloading  the Publisher Files:
Go to the info site: ChampionRealty.info
On the right hand side under Tech Tools click Downloads
Click on Champion Agent Housing Report ( Professional Printing) or Champion Agent Housing Report (Personal Printing).
A box will come up prompting you to Save the file. 

Personalizing the Report:
When you click on the report it will open in Publisher.
The personalizable box is on the 1st page left-hand side bottom for the professional printing and
On page 4 left-hand side bottom for personal printing.
When you are finished making your changes click File
Choose Save As & name the report so you can locate it easily.

Printing through Quantum (Professional Printing)
Go to the info site: ChampionRealty.info
From the left-hand side click the Printshop icon.
In the middle box click on-demand printing
Under Available Print formats click brochures
Click the Upload a file button

Click Browse and locate where you saved your document. The finish size is a drop down so make sure it says ledger 11 x 17. Border should read full bleed (default) and make sure it says there are 2 pages in the document. Then click Upload file.

At the next screen under additional options make a choice in how many copies you would like to print. The side option should be marked 2 sided and border option should be marked Full bleed.

Under paper options you should choose 100# Gloss Cover. Under finishing options you should choose 1-fold (fold in half). Under UV coating you should choose none. At the bottom go ahead and click continue
On the next screen (review design) click continue
Choose where your report should be delivered, double check the amount of copies and make a choice on shipping. NOTE: If you have ordered $45 worth of printing the Overnight Shipping is Free. Click continue.

ON the next page confirm everything and hit place order.

Printing at home or in the office (Personal use)

This file can be printed directly from Publisher. The report has been modified so it will fit on letter size paper. There are 4 pages. The office copiers have the ability to print double sided and if you don’t already know how to do this you should ask your Office Assistant for help. If you choose not to use the double sided feature it will print on 4  letter size sheets. 

